Tamya L Gould
tamyagould@gmail.com
Mobile: 832.689.9079

Academic Details
Banking & Finance - Associates Degree [1988] with aggregate of 3.70 from Vincennes University

Work Experience
Worked as Buyer in Texas United Management from Aug 2009 to Aug 2017.
Role:  I was responsible for identifying and procuring the goods and services that the company required.  I identified external material needs of the company, found service providers who could supply those goods, negotiated for prices and arranged for the purchase and delivery of those goods.

[bookmark: _GoBack]Worked as Accounts Payable Clerk in Texas United Management from Jul 2007 to Aug 2009
Role:  Processed invoices and issued payments.

Field of Interest
• Administrative
• Buyer
• Bookkeeper
• Receptionist

Skills
• Excel
• Microsoft Office
• SAP
• Ten key
• Switchboard
• Payroll

Industrial Exposure
Industrial Employee at:   Schott - Gemtron 3 years
In-plant Training at:   High-rise Fire Training- Fire Marshal

Strengths and Hobbies
• Quick Study • Multitasking • Music • Golf • Puzzles • Crafts

References
Becky Dorn				Shari Hamm			Karen Smith
Contact Compliance Manager		Scheduler			Media Aide
Texas Brine Company			First American Title		Burkhart Elementary School
bdorn@texasbrine.com			Shari.Hamm@Yahoo.com	klsmith@perryschools.org
832.347.7548				832.654.1944			317.460.7852
